
a,f
!.t

. ,jf GOVERN]VIE]':T OF ASSAM

DEPARTMENT OF WELFARE OF PLN-.'"S TRIBES A-I'JD EACKWARD ('LASSES

DISJUR : ::::' ASSAM

No TnDfB Cl 68120l I /Pt-V I 46 Dat'.;l Di:;Pur 29h Decen oer' 2u l4

OFFICE UiE:YORANDU]4

SUB.IECT: IMPLENiIE}{TA,TION OF T'CST BASED RESE]TVATION

Corsequent upon the amencnents made irr ik.e Assam Schedulec Castes arro

Scheduled Tribes (Reservation in Vacancies and Po:;rs) 1978 and ac( rptance r.rl'

recommendation-sof One Man cornmission constiruted by Govt of Assam vide no tf-tcalion t tr

TAD/BC/68/2011 lPr-llli5 dared 24th October.2Oi3 with Sn ,lansh Sonowal IAS Rrd) as tlre

commission to qi-udy and acquire qr,rantiiable data on bac<war'lness ui s''hecled Castcs

and Scheduled Tribes, their inadequacy oi repres€npllon itl Con services anc Posts ald

impacr in overall eftrciency in public adrmnisu-arion, follorviLrg grudelines have becn

prescribed in order to implemenl the posl based roster reservadon in maner of rt 'en'arh2 ot

posts for Scheduled castes and Schedule,J TribesfPlains) a,nrj S:hcduled Tnb's (Hill!) in

direct recruitment and promotions'

PR,EPARATION OF ROSTERE

l.l The Appointrng aurhoriry shalJ ple:,rare the re>-;rectjrc rcsl:r3-P"U on ti e pnn;ipl:s

elaborared below and notifl the sa-:re with lhe concu:IeDc': oi Persorurel ind weltare

of Plains Tribes and Backw'ard Ciasses Depar-=:ent

1 .2 .A.ll vacancy based roslers shai. now be r:pla:e: f,)' Post ba:;ed 0slers Ine

appoi-oring authoriry shall pi..-are a Post basec. ios3r for each e :dre' '*'hile

preparing tre rosrers, ,Jre appoLrli,:lg authont} SIla:l gvc :ficct lo thc rt scrvatiol] ul

p.sts tbr rhe Scheduled Casres, S'.:ledu.]ed I'nbes tPllns) icheduled l'nles (Hillsl l's

per the prescribed Percentage of resen'atior: as provicied in Secuon 5 (a) c 'the Act'

1,3 The prescnbed percenrage of rcs<;r'ation as per Seciion -i1a) ten (10) p:rccnt to the

STP.seven(7)percentioSLaticfive(5)perccntioSTH'
1.4 Each category ofposts shall be b=ired as a seParate crdre

I,5 The rostrqr otruit U, prepared for eacb cadre dependng upo:' the number o Posts in the

cadre a5 pgr he principles uni;ilying rhe llocjel i00-2oinr Roster liven in 
"hc

Scheduie-i oi me Act. A lbrmai iui preprrng r(lrre r R:gister for cadre raving m()rs

1.1

r8

thar l3 posts rs placeci aI Affexr.-'e- i

Ln case of small cadres up to l3 tosu. the posr based rosler shttll be pre lared -rn 'he

basis of Modej 13 PoLnr Rosrer piovided rn rhc Schelule llof the Acr' '^ ibnrlat tol'

preparing roster Register for cacre having Iess than l3 posls is placed at \rutexurc ll

There shall be no rsservation in si:rgle caore posl

The rosters a-re to be drawn up by each estaoiis|r'nn :nt keepirrg i I mind ['^'o

fundamental prir:ciplos - that the resen'ation lor the eo:it cd a€tegones s marxtarrred

as per rhe prescribed pergontage 0f reservation and the tOlll fgserYaiion hould be {br

STP, SC and STH in no case.*tttd 22% ut tht ttdl , r
Thenumberofpointsineach,o@qLnltorhenumbeofpostsIna
cadre

Li0 There shall be separate roster Registers ibr direct resruirm:nt and lbr pr( morlons

l.ll .fhqse 
rosrers are an aid ro deiermine rhe entitlsnrenl cf difTsrqnt Qa cgoris) viitb

regard to the quora reserved fb:- them in maners ol irppc,tnunent and prc n'Jtion l'lc)'-

are DOt Inrendscl to deiermine scruoriry in the cadrc'

LO

1.9



l.|2Wtuleacadreisgenerallytobeccrns.r,-ictedasthertumbero|posisln]anlcuiiu
grade, ror tne p*plr. of preparation o1 iosler, it shall compn:ie posts reqt red to De

fiiled by u prti.ui. mode of recruicrneni in terns of ih: applii:able recrujtr 'enl ru)es'

To illustrate, in a cadre comprising I00 posts' *l:" tite recruittnent rules pr:scribed a

ratio of 50: 50 for direct recruitment and promotions, tbe roste r for direct I cruiLment

sha]lbave50poi.ntsarrdtharforpromononshallhave50poilrts-thusma}:ngatotai
of I 00'

l.lssincereservationdoesnotaPplytcltransferorUansferondeputatiln,where
recn.Iitrnentrulesprescribeup.,".n*geofposrstOl;efiiledbythisme}rod'suclr
posa shall be excluded while preparing up the roslers'

l.l4Attheendoftheroster,,,squeezing''mayhavetobec-onefcrthereserye(categones
to reach the respective numbe' of fosrs to be reservei for th:m without v olating th:

22ohforSC,STPandSTHlimitirranycadreorgToup.

1.15 whenever rbere i.s any increase or decrease in fie tur" sEenglh' the ros'er shall be

conesfondingly expanded or contracied through Govr Notilicadon wrth t re approval

of person-der and w?T & BC Deparn-oenr. The same shajl 
',"[so 

appry whi never the'c

isacha-n.ge.ilrecrui|mentruieswhucbaffectstJreproJlomclrlofPoslstob:iilledbya

Particular mode of recrutment

.I
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2.r

OFER,AT'ION OF R'OSTER'S

At the por-nt of irutia.l operatioD of tbe rostel' it wrli be necessal to d iLermlne tre

acrual represeB@tron of the i.:ocu-rnbents belonglne to diffcrent categont s il a cacre

vis-a-vis the poilrs earrriarked |or each cutego..' ,is SCrST'oBC and C:neral in thc

rosler. Ttus may be tione by plc:rrng rhe app..r-n,.rnrnls rirade agarnst e rch point ol'

roster starting with the earliesr appoLnree. Iithe ::ilr,-r apFlrLntee in the c 'dre happ''n-s

robeacandidatebelongingtotheschedula:C:s'c>2!3Lr:51*li:):,].1:,'ltrosler'
rhe remark "irutialised bv SC" :nall be enlerii i' te cext appoLntee is a gcne ral

caregory candidate. rhe remark 'utjlised bv seneral cale'jory" shall be nade agarnst

point No. 2 and so on and so ionh rill all appoinnne na are adjrst3o in-t re respecll\e

r0srers. ln makrng rhese adjusunents, SC,ST:andtcare:' adopted oo c erit shall be

neated as general caregory candidates'

2'2,|ncaseof.sma]jcadres'(uploi:posrs),-alltheposi'shllllbeearmalke.onlhesarnc
Vpanernasintheposrbased|osters.lrurraireCn-:iunei.1l/promotionaglatnstticsc

pourts sha]] be bl the categorl for whjch r.he poLn. is.;arrnarked' Rep acement oi

i-rrcumbentsofpostsshallbebvrotatlol*rsshov'nhcnzonullyagalsttheClldre
Suenglb as applicable il &e \,Iodel 1] P'-rint Rosler'lror,ided in the Schedule-lI

W}it]eoperatr.ngtherelevaurcsler.umlosicaresh..Ill.lar'etoberakenitlens.uethal
on no occaslon prescnbed Peicenragc oi resen'art'ln t:i t,lo't 

't 
t:.t::'-o ll su:h a

siruarron occurs at an\ rime l;iat prescnbed percii tag: cf resenanon :lceeds llu'u'

then ttre relevant reservecl,u::-:s.en.ed pcLnt occuP:, ln8 as a resuil ctl. |c alton sha.l ttc

skiPPed -. ^:, i-.- f".' .^,i

2.3 while operating the rosrer, persons belongrng to iommunjties for wh m reseryirlror'

has been made,but who are appornted cn meni a;J nll o\^lng !o r'se vation' shuulc

nOtbg shown against 595e1ve'c points' They shall oicLr)y thc unreserve polnl';

2.4 After completing the adjusnneDt as indicared alo\e' a nlly ShOu.i bC ma(:c [t

determine the acnrai percenrages of represenrar()n cf appoinrees b..onging ro rh:

dirfersnt categones in the caor-e and derermine if tre:'e is any shorrfar of reservatio r

||,t[:ffiI of ,.r.*ation of a paflicular rescned caregorv Ln a c dre mezurs dr:

differEnce befween 
,.the to.ur number of reserved ro:.rs tor that careg. y in the cadrc'"

and 
.',he numbcr of persons .f rhar caregory appo n:.:d by reservation :nd holdi^g tl e

posn in the cadre '"

L.>
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2.8-4

(ii) Backlog reserved vacancies of ' ::l;:oD are !-.lr-rsc 
" 
acancies \\ n ii^' \\;:'

eannarked reserved for that categoD -: al earlier |ecruitr:rent ,vear bui eruatneo

unfirlfiUedintbepreviousrecruitmer;anemPlonac]ounioioonavai|biliryui
suitablecandidatesbeiongiogtot|ratcal'egoryandstil]lirngunful|rlled.
TheappointingauthoriryshaUcalculate.t,'.,nonrullof:e.serlationaswella;backJog
G *.,y ru*r t#ftr*af l"i@gi.- flcrt p-!'**'

Ccan6G;oFPosts' , , -: sr based

##&-ffi-;a-u,, and backiogs of reserved posrs i,erng filled up, the ro

roster shau operare on the principle oi' replacement and noi' as a running :ccouot &S

hitherto. Ln other words. the poir:ts at vrrrich reservatiorr ro different caregor es applie:'

are fixed as per the roster and vacancies caused by retirement, etc' ,t.person:;

occupying tJrose points shall be filled bv appolntmer't of persons of the respectivc

categories, Tg-..LLuft 
ate, if a vacarcy.caused by rerire:nelr :tlrgtnotro! 

l)jlqjoglt

gccupidd bY STP, 5*r*.,., r:teased by

The exrstrng ou"klog vacancies snall be conslde eo

recruirmdnr, resignation, promotion etc' of the perscns oelonging in r 'e reserved

categories and the salne are to be filled by appointmenr through dueci ret ruilment or

promorion, as the case may be, from the respcctive categorres br special ' rive so th:t

prescribed p€rcenrage of res;ry-ation is maLntain;{ 
^-n.intrn€Ds and he

Exc€ss, if any, r*il6 5.-; iai*r"r: through furure app':intmens and he extsttttg

appoinunents would not be disrurbed'

$ 3.1 In case of drrect recruitment ancj promotiou' sc' sTF and STH wh I have bten

appointed on their merir and owr-ng not Io reseryat on :'hould--not be s own agalrlsl

reserved quota. I!2ry t9 be adjuslg{ qga:rs: u*t::fy:l$o{^

,! 3Z lf any unreserved vacanc)- u.,r., in a cadre *t tt.tt't-is iC' Sfp ald S lH candicate

withnrbecommonzoneot.consrderatiorrii.ltheiee.Jercadre.sucbcan]idatecannol
be den"red promorion "lg-qr'.. 

,i^__*!.1 Loli ll no:i:.:"T1,.:;11 t*trdate shali be

considered for pro*orio.-ulong wirn oiheicil-r'.li,raijs glaltg l-uT ^ if ne belongs tu

6. g*.*rjategory. 11 :1se ne i11e1egi'g:* shall be i,ppo't'd-ro the :ost arrd snall

g- 3s3ut"].lntllTeserved Post'

{i 3.3 Sirnilarlyl-Sc, ifef *b srtul :*otolt::,:loo"'oo 
on their own r erit bv d:rect

recrurtmentorpromouonanciadjusredagauislui'rest:fv€dpointsshiilcontifluclt)
retarn their srans as SC,/ST(p)/sr(ll) an.t sirall be e Iigiirle to gel benefi oirescrr'ttorr

in the next or furure promonons ii aly , -,

{,3.4 Lrmir of 22on onreseryation tor SCiSI- shall be computed b'v ercludln: such rcservec

calegorycandidateswhoareappoi.nredpromotedonth:eir,JwImen['

DER-ESERV.lTION:

ln Direct Recruiunent

4.\ Tbere shall be no de-resen,arion of posts belongrnr ro reserved ct'egory posrs irr

drrect recrutu-nent. If a vacancy til a pOSI belonging tO reserved catelqr'V anses ln a'

particular year and the same cannot be tllled up du': tO non availab liry ol re:iervrd

category candidate. the same shall remain unfillec anJ the posr shall b: carricd o\cr:o

the next year 0r till such time rhe samc is filletl up by respoctive categ 'ries'

ln Promottofs

4.2 If sufficienr number of eligible candidates ot' SC. STP and S'fH :aiegor\ iire I i)t

aVailable fOr prOmOtiOn agarnSt restr"led vacanc'es rn a particular yt ar' the vacanc cs

shallremairrg,r,IUgg-o:.|.e]]betreatedasrackjogvacanclglerdshal|betllul.J
uP in tbe next Y9.q1 ?

2.9
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vATIoN IN ur-trr'"' 
is 

.,j or less' the rejervation 'nux 
bt 

'g

When the number of posts in u 
"ult.,u.ancies shall be ceten'nined * ptt L'

rontion and rhe number of reseryed v

rosrers prescribed rn Schedure-:.::,T;iliinif:;:,;:il" T :",
i;l;ili',:'J;;'-;,s'Je;:"- ^*I 

;:r I be p ro v i ded bv roul I ons

Appoi-nting uutt'ortry tt't'"fo" 'ftuff 
p"p't tnt" t::]:: 1:-i:JffilJnt

reservation poinrs pertaining to the nurnber of posts tn lr

appoinroen'UV ai'"tt *tt*l'o"n' and promottons accorCtgty 

t),

N PI1 ro\!. s\44

gcrlonrrpnonnonon c TTry €i

F BO$ER 5iL F .{g []iT]{-EN}

;rer a-( tnentioned u

, i ;nd il ci the Act

th': Iast daY of the

,ren br

shaPed

ing but

shaPed

ffect to

elfare of
t3ry as a

o prepare

the extent

Sectr.'n : \
I fe SPeCt trl

)ecember trl'

&t
cLt ^-t.:ririP nf the f)epafirnenl of \

Appo n:? t"::i' B ;lt'J'3,X,:,"JJnT ll 
"l 

i:fr " 
i b 

" 
p u'v s ""'

Piairs Tribes ano I .-r c^roarirrn,.promotion Comrninee'

l]:fi J:iii.Tlrilil;; sli 
"'i., "' 

pro m o ti o n c o mrn i ne e

AII adminismtive deparnnenm 
'are 

requested to initiat: in'-medrate actl0n

rosrers Registers and' operare tbgm aocordrng to these zujcielines'

,q'll exisring orders on the subiect are deemed to har e bi:eo amended tc

herein. 
are of issuance r i this OIvl

These guidelines snall deem to corne into eiiect Bom lhe c.

Kr.1 .
\AJ

8.

I

10. Appointrng authonw shall marnra'n rhe Ftr>:'I Reg) 
'

(i) of rhe Arnendmenl {cI,*:::er of the Scceduic

every Year ut*i*te t: :'-T:rT .il;::'::lJ;
,nt ,tut rl tbe Proforma rurrusn

and Promotion'

seilaratelY tor direc ' recru imr: nt

suBMlssION oF ANI{uAL EEPoR]'s-:
1rn::nt of candidates

1I shffi5JHl'l'#tr ;h;il::'iT"ij'i'lil ;'iredured rnbes (

direct recruitment and by p'o*o'ion sball be sub:nined by each

Deparunent ro tbe Deparnrren.,"' ":.i'; 
oi Plain l nbes a.nd Backt,t

ihe man:rer hereur below:-

(1)ThearunualrePortsha]Ibeioi:;iepen.-lJftomtlr:;tiialt]I'January,to

belongtn3 to

lillslbcrh bY-

rdministrz't ive

rrd Cl lasscs tti

the Iasr J'rr ''r

December' . r c February (lates ) ever'1 yssr ril

- ^"'boriry shall s:rJ repon bi fc 'nt-''l'l ";;;;;t ar:l thc tr*m:cr t I

(2) Apporntrng aurl 
rrber 6f f16r,enrLT.:nt employees ar: I trt<

\-/ 
the Profo"oa showing the totei;tu:

Scbedu)ed Caslss' Scb"dult,o T't;;lPl"J') - j l'cheduled Tnbes 'Hills) arrongil

them as on first January of rhe year and rhe number oiuopoin*Ents ]ra1,e 
dunrg tl;e

precodrng .a..J* r'* rn";;;i"u''e ?1T*ltr,;:f 'Tiiil*i
;:ll*nf:i ;T:::;:'""',Til:";':;i::"'; "l:'n' v".u' ,? 

d panicu',rs .

appointmenr rJ,n. u*o", cadres along w'ith tne numbe' of S heduled ! 3slls'

schsduiod Trii", (prainsr ,and Scheduied Tr,b:s rHrts) so app( inred Jurr.g 'hc

Preceding Year'

;'.i,; ii:l



LINSON OFFICERS: 
u^,^

12.TheadminisFadveDepartment.shal]nominareoneofiicernotbelowtherarr}'of'
Depury SeoreUry who sbal.l *: ;; Lraison orr'tt' in r:spect of maners re ating to

rhe represer,*rion of Schedulro 6*.' and Sched"ito tnott (Plains) and S heduled

Tribes (Hills) in a'esrabusrrments.:nder 
their adminisuarire conuol. The Liaison

officer shail be resPonsible for:

(i)Ensuringcomplianl.uysubordinateappointingauthorlriesoftbeo:Jersand
instructions penaining * *.-'""rvarion or s"c'"autei casres and t cheduled

Tribes (Plains) and Schedul"o rno". (Hills) *a .r,"i, ben.:fits admissibl. to them

(ii) Ensuring dmely submission of nnlual '"** 
i' ezch appointing authc-rry unoer

therr adiinistrative conuol and 
,cnr Arrd D(ipaflrnent of \/elfare of

(iii) Liaisofrng Ut*ttn tn' 
'"'ptctive 

Department and Dtrparlmer

Plairs Tribes -o su.I.;il .}*,,, for furni.;hr-|ng necessaly in brmatton.

answeringanyqueneswrthregardtomaRersCQv.;1e-d'ovthetes€rvatonActas'

13.

t4

15.

and when sought ior' runediatc actron lo Prepard

All admrnrstrarive oeparrments are reqr'rested tu inlna'e ln

fi'::r#,:ir:*J;:",r#-;?':'*::'i:'T;ir' 
bee o amended 'lc '!he 

e*e.

Hlrl *,oelines sball come into torce rrom rhe caie oi rssurLnce oirlus o' 4

Stii-

i'r' h'' Sirrgb' IAS)

Srrcretrn ro tbe Govt' -rf Ass'rm.
PrrnciPal Strc:et3r- $!]-L?I P'+"tr-"""i- gl

Memo. No TAD/B Ci581201 l'Pt-L'14'6-A' Daied t')lspw 29'n De ember'l0l'1

Copy to r..r-rnicrnr,ve- Tribunal. Cu

1, The Charrman' Assam Admrrusuarive Tribunal' Guyahari' Assam

z. ili'T#ru;**:,nx'T;;:::'.:ll'ii*,'1l'J:*es '[o '[he 
I'v'l ''

Assam 
' - - ^' p' Qenrcfal.v tc' ihe Chrtr' vlnl';ter of A;sarrt

4. Tbe Commissioner & Secreraq

;. * i:*:',t*?:H;i":'iia; .::* Hou ;e New Deihu

., eF.relA* to Fris Exce Irencl,r}e Go.;ernor or ,a-ssarn

I il';fussioners of Divisions ' issam

9. AII Princip;';;;;;es to the r'-"onomous Councrls

I0. AII DePutY Commisstoners

1 I The Staff Off;r to the Cfuef'S::reur1' oi Assal!

ii' ail Sub-divisionai offroers'( cii'ri;

lsAilHeads;;;;r*enrsinu'Depanmen:1:trn"secreiariai
14' The O""t'l'' '0"'u- Cot't Press'Guwahati-21

i5.P'SroaI}MirustersMinistgrsoiState/Parliameort.rySe^retanes.
l6' P'S to all Addl Chief Secretanes to tle gow of As;alrl

o{,n 
^,\r{to

:,ecreti'-rY WN d' '; o[ '\ssem'

yyr- &gc-Dspafimgn Dispuu

i :ilj-

)



Annexijre-i"'

ROSTER RECISTER

i. Name of rhe post
2' lv'iethod of Recnritmenr: Direct Recruitment / promcrion
l. Number of posrs in the cadre (Cadre Streneth):
-i. Percentage of Reservation prescribed : SC Z _, ST

sr,

:\ 0,

Na meRoster

Foint No,

(P) sT ( ii)

Date ol \i'h.thr. b"tr.s-; -i-,i;;;tR il;--T.ru,.x'i "

! appointment ! SC,,STP/STH/U R i reserved lor
iiilscrsTP/srHi+ _-__i

| 1 tl 1.1) tL I J , r i i Otl
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UR

UR

q1

3{

55 sT(P)-6

sT(P

,} UR

sT(P)-7

UR

69 UR

70 sT(H)-1

71. UR

ii2 i L,-R

;l UR

UR

tJR

UR

UR
1-
iUR

5T(P r'9

:q SC.6'

S3

84

.15

86

Sigirature of Appoi rtinB \utiioritv
rrther Arrrhir rsed Oflrccr

92

I'

Orl UR

I._1-
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sT(P)-10

sT(H)-5
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(Cadres having 13 or less than i3 posts

Annex re-il

r)--

- ;-.. (:l

'fCSCfV€u tvt ---'

. STP'STH

IUR

iUR

!iR
:

l>L

;.-<-
i

! il

UR

UR

' l4 :ln
i

5lgnl:
a

re Of'{PPointing \ rlhurrt\

other Authoriscd i )ll-tcsr.

lun

jun

6lreserved Name i Date "'
laPPotntnri:-:t

: Whetl cr

: SCiSI'P,
I STHiIJ Rc^- c.i STPI

lul rv' v "

\IH _ 
--.----

JI
I

ROS"TER REGIST'ER

l. Name oFthe Post:

i MffiT:?t#'J'*-ent : D.r r13t R ecr-ui tme n I : P r o in o t i o rt

i )'lutt.' of Poss in the cadre:

4 PercentaLe of neiervation prescribed: SC

r{

Replacement
No.

UR



, nnerure'lll

ANNUAL STATEMENT SHOWING THE REPRESE\TAI.ION OF SCS STS .IS ON

FIRST JANUARY OF THE YEAR' ' AND NUMBiiR OF APPOINTI.IE.*TS MAD:

DUzuNG THE PRECEDING CALENDAR YEAR " ' ' '

i. Name of the Administrative'Departljlent:

2. Namg of the Subordinate Office/Directorate:

l. Name offhe Cadre & Total Cadre Strength:

4. Reservdti6n of post as per prescribeci percentage: SC .. . . sTP ;TH

5. Representation of STP/SC/STH as un )s'Jari-'ar;- S- ' STP ' S'iH
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