GOVERNMET OF ASSAM
DEPARTMENT OF WELFARE OF PLAINS TRIBES AND EACKWARD ( LASSES
DISPUR ::-:::: ASSAM

No TAD/BC/68/2011/Pt-U/146 Dated Dispur 29 Decen der, 2014

OFFICE MEMORANDUM

SUBJECT: I[MPLEMENTATION OF FOST BASED RESERVATION

Consequent upon the amencments made in e Assam Schedulec Castes ard
Scheduled Tribes (Reservation in Vacancies and Posts) 1978 and acczptance ol
recommendations of One Man commission constituted by Govt of Assam vide no ificaton r.o
TAD/BC/68/2011/P1-/135 dated 24" October.2013 with Sri Harish Sonowal IAS Rud) as the
Commission to srudy and acquire quantifizdle data on bac <wardness of Schec ded Castes
and Scheduled Tribes, their inadequacy of representation i Got services anc Posts and
impact in overall efficiency in public administration, followitg guidclimcs" have becn
prescribéd in order to implement the post based roster resgrvation in marer of re servation of
posts for Scheduled Castes and Scheduled Tribes(Plains| znd Scheduled Tribes (HHIS) in
direct recruitment and promouons.

" PREPARATION OF ROSTERS

1.1 The Appointing authority shall prepare the respective rostzrs based on U ¢ principlzs
elaborated below and notify the same with the concu-renc: ol Personnel ind welfere
of Plains Tribes and Backward Classes Deparmment

1.2 All vacancy based rosters shzl now be replated oy Post based osters. The
appointing authority shall ~ precare a Post basec roser for each cidre. While
preparing the rosters, e appoini.ng authority sha:l give -ffect 10 the roservation vl
posts for the Scheduled Castes, Scneduled Tribes (Plans) Scheduled Tnl 2s (Hills) as
per the prescribed percentage of reservatior as providad in Secuon 5 (a) ¢ the Act.

1.3  The prescribed percentage of rescrvation as per Section S(a) ten (10) g :reent 1o the
STP. seven (7) percent 10 SC anc five (5) percent 10 STH.

1.4 Each category of posts shall be treated as a separate cadre.

1.5 The rostsr shall be prepared for esch cadre dependiag upos the number o "posts in the
cadre as per the principles uncerlying the Model 100-s0int Roster iven in the
Schedule-1 of the Act. A format for prepanng rosir Rzeister for cadre 1aving more
than 13 posts 1s placed at Annexize- |

1.6 ln case of small cadres up to 13 posts. the post based roster shall be prepared on ‘he
basis of Model 13 Point Roster provided in the Schedule |1 of the Act. .\ format tor
preparing roster Register for cadre having less than 13 pos:s is placed al Annexure tl

1.7 There shall be no reservation in single cadre post.

18  The rosters are (0 be drawn up by each esublishmunt keeping i1 mind wo
fundamental principles - that the reservation for the en:it.ed categories s maintamned
as per the prescribed percentage of reservation and the to1al reservation hould be for
STP, SC and STH in no case exceed 22% of the cadre.

1.9 The number of points in each roster Register shall b:cquai to the numbe of posts i a
cadre.

110 There shall be separate roster Registers for direct recruitmant and for prc motions.

111 These rosicrs are an aid 1o determine the entitiement cf different ¢e cgories vith
regard to the quota reserved for them in matters of appomntment and pre notion. They
are not intended to determine seniority in the cadre.
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1.14

While a cadre is generally to be consructed as the number of posts in parucular
grade, for the purpose of preparation of roster, it shall comprise posts requ red 1o be
filled by a particular mode of recruitment 10 l€rms of thz applicable recruitr :ent rules.
To illustrate, in a cadre comprising 100 posts, where the recruitment rules p: sscribed @
ratio of 50: 50 for direct recruitment and promotions, the roster for direct r :cruitment
shall have 50 points and that for promotion shall have 50 points- thus mal ing a lotal
of 100.

Since reservation does not apply to wansfer or vansfer on deputation, where
recruitment rules prescribe a percentage of posis o be filled by this me hod, such
posts shall be excluded while preparing up the rosters.

At the end of the roster,” squeezing’ may have to be cone for the reserve categores
to reach the respective number of posts 10 be reserved for th2m without v olating the
22% for SC, STP and STH limit in any cadre or group.

Whenever there is any increase or decrease in the cadre swength, the ros.er shall be
correspondingly expanded or contracted through Govi Notification with L€ approvl
of Persondel and WPT & BC Departnent. The same shall elso apply whenever there
is a change' in recruitment rules which affects the proportion: of posis © b - filled by a
particular mode of recruitment.

OPERATION OF ROSTERS

2.1

2.2 v
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2.4

25

At the point of initial operation of the roster. L will be necessary to d termine 1ne
actual representation of the incumbents belonging 10 different categories in a cacre
vis-a-vis the points earmarked for each categors \vis SC/ST:OBC and G:neral in the
roster. This may be done by plcming the 2ppolntments nade against € :«ch point of
roster starting with the earliest appointee. If the szrlilr appointee in the ¢ dre happens
1o be a candidate belonging 10 the Scheduled Czsies agalnst point No. | of the roster.
the remark “initialised by SC” -rall be entered” L the oexi appolntee is a general
category candidate, the remark " utilised by general catesory” shall be nade agalnst
point No. 2 and so on and so forth till all appoinmments are adjusted in 11e respeclive
rosters. In making these adjusunents, SC/ST candidates adopted op T erit shall be
reated as general category candidares.

In case of small cadres (up to 13 posts), all the posis shill be earmarkec on the seme
pattern as In the post based  rosters. ninal recruiument /promotion  3gainst these
points shall be by the category for which the poin. s carmarked. Rep acement of
incumbents of posts shall be by rowation as shovn horizontally aga st the cadre
strength &s applicable in the nodel 13 Point Roster srovided in the Schedule-11 .
While operating the reievant roster. ummost care shall have 10 b€ taken (0 ensure that
on no occasion prescribed percentage of reservation cf 22% 1S exce ed. It such a
situarion occurs at any time that prescribed percediag: of reservaton 2xceeds 22%,
then the relevant reserved/unreserved point occupying 4s @ result of rc ation shail be
skipped.

While operating the roster, persons belonging to Lommunilies for wh 'm reservatior
has been made, but who are appointed or ment 4rd not owing 1o rese vation, should
101 be shown against reserved points. They shall o:cupy the unreserve. points

After completing the adjustment as indicated asove, a tally shou'd be mace w
determine the actual percentages of representation of appoiniees be longing 1o th:
different categories in the cadre and determine if ‘heve is any shortfal of reservatio
in the cadre.

(i) Shortfall of reservation of a particular reserned category in a ¢ dre means the
difference between “the total number of reserved 20:ts for that catege 'y in the cadre”
and “the number of persons o { that category appo nizd by reservation and holding the
posts in the cadre.”



2.6

2.7

29

(ii) Backlog reserved vacancies of z czizzory &re LS vacancies wn on WelE
\ent year but emainead

carmarked reserved for that category — ar earlier recruiir

unfulfiled in the previous recruitmernt atiempl on account of pon avail biliry of

suitable candidates belonging (0 that caregory and still lying unfulfilled.

The appointing authority shall calculate the shortfall of -eservaon as lv_g_ll_f. :_p_g;ldog
adre and Ltiale : iarnc first before filling p current

in every cadre and lutiate acuon for filling up the same¢
——g 1" e e e e —— e ———

vacancies of posts.
Xﬁé??ﬂi_ﬂﬁé?%r_rfran and backlogs of reserved posts being filled up, the rost based
roster shall operate on the principle of replacement and not as a running .ccount as
hitherto. In other words, the points at which reservatior to different categor €5 applies
are fixed as per the roster and vacancies caused bty reurement, €ic. { persons
occupying those points shall be filled by appoinmmernt of persons of the respective
categories, To illustrate, if a vacancy caused by reurement OF promotion !Lttzg_;_»_c{i__tj_t
M, the same shall be filled upﬁby 'S-ﬁ’r;.ndidafé,ﬁﬂ

The existing backlog vacancies shall be considered. s vacancies r:leased by
rsons oelonging o L8 reserved

recruitmént, resignation, promotion €IC. of the pe
categories and the same are 10 be filled by appointment through direct rec ruiment or
promotion, as the case may be, from-the respective calegones by special « nve sO that
prescribed percentage of reservation is maintained.

Excess, if any, would be adjusted through furure appointments and he existing

appoinments would not be disturbed.

SC/ST CANDIDATES APPOINTED ON MERIT:

G
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R
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In case of direct recruitment and promotions, SC, QTP and STH wk> have been
appointed on their merit and owing oot 1o reservalon should not be s .OWn against
reserved quota. They are 1o be adjusted agains: unreserved quote, '

If any unreserved vacanc;aﬁ:‘;es- o a cadre and t"ler;:_t_;_SnC_gTP and S "H candicate
within the common zone of‘considcra[ion i the feeder cadre, such can lidate cannot

be denied promotion on the plea thal the post is no: reserved. Such canc date shall be

considered for promonon along with other candidalzs rraling him as if ne belongs 1w
Wategog. In case h_é ésﬂ__se1_e;c§_a;_d_.wﬂ*e~ shall be ‘E;ppﬂh;lLC‘dJLO the »ost and shall
be aﬁd_j_v._i_s_t_c_gﬂ against jhe_g._mescrvcd postL.

gﬁi.ilarly, SC, ST(P) and ST(H) candidates appointed on their own rent by direct
recruitment or promotion and adjusted against urreserved points shell continue 10
retain their status as SC/ST(P)/ST(H) and shall be ¢ligible to get benefi of reservation
in the next or future promotions if any.

Limit of 22% on reservation for SC/ST shall be computed by excludin; such reservec

category candidales who are appointed promoted on their own ment.

DERESERVATION:

In Direct Recruitment

4.1

There shall be no de-reservauon of posts belonging 10 reserved cz egory posts in
direct recrwitment. If a vacancy 10 a post belonging to reserved cate 20ry anses in &-
particular year and the same cannot be filled up duz 10 NON availab lity of reserved
category candidate, the same shall remain unfillec and the post shall £ carried over 0
the next year or till such time the same is filled u by respective categ mes.

In Promotions

If sufficient number of ¢ligible candidates of 3C. STP and STH :atégory 4re 1ol
available for promotion against ceserved vacancies in a particular yoar, the vacanc.es
shall remain unfulfilled and shall be treated as sacklog vacancies 21d shall be fil ed
up in the next year - s



SMALL CADR St
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When the number of posts in @ cadre is 13 or less, the reservelion shall be g ven by
rotation and the pumber of reserved vacancies shall o€ ceterrnined as per L shaped
rosters prf:scr'ibed \n Schedule-I1 of the Act. These L-sheped rosters are notl ing bul
13- Point rosters wherein reservation shall be provided by rotalions.

Appointing authority therefore shall prepare their rosters 09 the basis of the | shaped
reservation points pertaining t0 the number of posts in the cadre and give ffect 10
appointment by direct recruitment and promotions accordingly.

& DEPARTMENTAL SELECTION/PROMOTION COMMITTEL: &

o Appomtmgﬁauthoriry shall include 2 representative of the Department of V ‘elfare of
Plains Tnbes and Backward Classes not below the reak of Deputy Secr: lary as @
member of the Departmental Selcction-’?romotion Comunittee.

& 7 All admirxistrative departments arc requested 10 nitiatz immediate action O preparc
rosters Registers and operate them sccording 1o these guidelines.
8. All existing orders on the subject are deemed 10 have been amended 1o the exient
herein.
9. These guidelines shall deem to cOme into effect oom e cate of issuance ¢ { this OM.

ANCE OF ROSTER REGISTER OF .-'\PPOEP\T}‘I'ENT:

M

10. Appointing authority shall mainta.n the Rosier Register a8 (entioned ir Secnon A

(i) of the Amendment AcC and as per of the Schedule | end of the Act n respect ol
every year beginning oo the first January and ending the 1ast day of the Yecember of
the year ip the proforma furnished in Appenéix-l&ll separately for direc. recruimms=nt

and promotion.

SU'BMISSION OF ANNUAL REPORTS :

1. An Annual report showing the pOSItIODn of appoinment of candidates belonging W
Qcheduled Castes, Scheduled Tribes (Piains) and Schcduled'Tribes ( {ills)both by
direct recruitment and by promotion shall be cubmined by gach dministrauive
Deparmment 10 the Department of Wweltare of Plain 1 Abes and Backw ard Classes ir

the manner herein below:-

(1) The annual report chall be for tne panad from first day of January 1o the last day of
Decernber.

(2) Appointing authority shall send report by the end of February (lates ) every year 12
the proforma showing the tota qumber of Governr.ent employees an the numoer of
Scheduled Castes, Scheduled Tribes (Plains) and Jcheduled Tnbes ‘Hills) amongst

them as on first January of the year and the numbe! of appointments nade dunng the
preceding calendar year The Appointing authority shall repol showing L€
rcpresemation of Scheduled Castes, Scheduled Tribes (Plains. and Schedul:d

/& Tribes (Hills) 1o all cadres s on first day of Janaary of the year &1d particulars ol

appoimmem-lo the various cadres along with 1ne aumber of S heduled L asizs.
Scheduled Trbes (Plains) and Scheduled Trb2s (Hills) sO appt inted during he

preceding year



LIAISON OFFICERS:

14.

15.

Memo.

The administrative Department: shall nominate ONE ‘Ofiicer not below the rank of
Deputy Secretary who shall act as a Liaison officer in respect of marters re auog 10
the representation of Scheduled Castes and Scheduled Trbes (Plains) and S heduled
Tribes (Hills) in all establishments .nder their administrative control. The Liaison
officer shall be responsible for:

(i) Ensuring compliance by subordinate appointing authorities of the o' ders and

‘nstructions periaining to the reservation of Scheduled Castes and ¢ cheduled

Tribes (Plains) and Scheduled Tribes (Hills) and ther benefits adrnissibl to them

(ii) Ensuring timely submission of Annual reports by ecch appointing authc ity under
their administrative control and _

(111) Liaisqn“mg between the respective Department and Department of /elfare of
Plains "f"_ribes and Backward classes for furnishing necessary in ormation.
answering any queries with regard 10 matiers covered by the reservat on Act as
and when sought for. '

All adminisrative departments are requested 10 inifiace imunediate action o prepare

rosters and Operate them according 1o these guidelnes. :

All existing orders on the subject are deemed 1O have beco amended L€ the extert

herein.

These guidelines shall come into force from the date of issuance of this O. 4.

Sd/-
(. k. Singh, 1AS)
Principal Secretan 10 the Govt. »i Assam.
WPT & 3C D:partment, D spur.

No TAD/BC/68/201 1 /P1-L146-A Cated Dispur 19" De ember.2014

Copy 10:

b

E.AJI\J

10.
11.
.
13.
14.
13
16.

The Chairman, Assam Administrative Tribunal, Guv ahati, Assam

The Chairman, Assam Board of Revenue. Guwahati. Assain

All Principal Sccrctarics:’Comissioncr & Secretantcs /Qecretaries to the Sowvt of
Assam.

The Commissioner & Secretary tc e Chu=f Minsster of Assam

The Chief Electoral Officer ASSam. Dispwr

The Resident Commissioner, Go+1 5f Assam. Assam House. New Delhl
Gecretary to His Excellency the Governor of Assam

All Commissioners of Divisions ..Assa)

All Principal Secretaries 10 the A -1ONOMOLS Councils

All Deputy Commissioners

The Staff Officer 10 the Chief Sccretary of ASSam

All gub-divisional Officers ( Civil)

All Heads of Departments /All Departments of the Secreranal

The Director, Assam Gowvt Press,Gu»vahati-Ql

P.Swoall Ministers/Ministers ot
P.S 1o all Addl Chief Secretanes 10 the govi of Assam

State/ Parliamentary S retanes.

oY
= A
I \"X
I N
Deputy Secretary t0 tRe Ge /t. of Assam,

WP &BC Departmen Dispur

(¥al



Annexure-i

ROSTER REGISTER

Name of the post:
Method of Recruitment: Direct Recruitment / Prom

7
F 2.
3. Number of posts in the cadre (Cadre Strength):

olion

=. Percentage of Reservation prescribed : SC_ 2 ST (P) ST gHy
Sl Roster Name |l Date of i Whether belong; t_oﬁ _iﬁlen a; t,OFrl or as Femarks
N i i SC/STPISTH/U L oreserve
Na, Point No, ; appointment | S it .

1 : i W i i : it e e

| ! i 0 i S e S
\ 2 1 J : I, 4 : T RS oty JE ey B e

T :
UR i !

\_-;-;-f' -5 511'5_'13_..4';—;—*"'” s T o



48, UR I| i
9. | UR . L
50, | ST(H)-3 ?. I
51 | SC-4 o
52. | UR | | =5
53.- | UR i o i . v
53, | UR : ; - L
155, | ST(P)-6 | . o
56. | UR .
57. L UR i ;
58. | UR !
59. | UR * f 5.
60. | UR : I
61. | UR - I .
62. |UR R —
63. | UR o . S
64. UR o i em
65. | ST(P)-7 ——
66. | SC-5 | i e S ———
7. | UR 1 [ ——

| UR

| UR

UR

|
|
| ST(H)-4
|
|

| UR

173 iUR - S .
7¢. | UR ; B B -
| 75. ST(P)-8 | | - e
F76 UR i L
|57 | UB ’= o .
78 - UR N T ——
:_w - SC-6 | : . :
30, LR N - : e
81, | UR A - i I
82. (UR | T R ——
783 |UR N I S————

'ga, | LR | - J I
"85, IST(PY | IR (A ———
86. | UR i B ST
'g7. | UR ) e s
f88. | UR e
89. :UR : j S
50, | ST(H)5 | ] [ S
(91 | UR L LR —
92, | UR | I
93, | sC? 1 N T—
94.  UR ) IR— e

95 | ST(P)-10 N IR
[96. [ UR o .
Lﬁ;?. UR : 1 R ——
}ia [UR ; IO M

leg, | UR o SR ie
Moo : UR I e

Signature of Appoi iting Authority or
arher Autho ised Officer



Annex re-il

ROSTER REG ISTER

(Cadres having 13 or less than 13 p0sts)

| . Name of the post: "

2. Methgd of Recruitment: Direct Recruitment ‘Promotion

3. Number of posts in the cadre:

4. Percem?’é? of Reservation prescribed: S5 ST(P)___ ST

i e [ e e

E & e ¥
5 Date v’ Wwhetl ¢f Fillea as L Rooras Loemarks

UR or reserved

Sk

Replacement for SC/ STP/ L appointmsant CREISTRE | reserved for Sk
No. STH | \ | gTHAIR | - STP STH
- i 11 TR
Y T T —_— 7
! ; |
M,L_____M__ e
b P UR i
l | | |
| 3 i UR i F__-___T#“‘____-__ — T T
| ! : ;
|4 i UR ; L — S | )
Tammnni 1 2nni Lt e S T
,?_l_,_g/—di'—’_'.______,___,__—_______,__________ﬂ#______ I
6 v UR -
-r/i_,,———'—','______._‘___________.#_______._______—- i o
b1 UR
r_____,_——-——-—ﬂ-'___________——————c——-—“__________.,_——-—-——* R
iR | SC '
T-E  UR e S T e i
/T/——-*I___ﬁr_ﬁ el ER— e e
10 P UR . !
AU sl S, Ly ) (—— -
| __'_L_____i——;_________,____‘______.____ e
1 12 UR ; '
_/,ﬂ,,/ﬂ'—’—* S B . o e
b3 UR ;
F——’-/,‘.?/I"IP_/_'___‘___________.—T_____E___,.____.——— ........ — -
C 4 STH :

Sigputure of Appointing A Jthuriny uf
anv other Authorised Officer.



..nnexure -111

|
|
I
f ANNUAL STATEMENT SHOWING THE REPRESENTATION OF SCs STs AS ON
FIRST JANUARY OF THE YEAR......... AND NUMBER OF APPOINTMENTS MADE
DURING THE PRECEDING CALENDAR YEAR ...oooninrineneens Pzt

1. Name of the Administrative-Deparunent:

2. Name of the Subordinate Office/Directorate:

3. Name ofythe Cadre & Total Cadre Strength:

4. Reservatién of post as per prescribed percentage: SC ... SR ... SRS
5. Representation of STP/SC/STH as on P fanuary 1§ B o 0BBR e st BTl

6.

Number of appointments made during the preceding calendar year ....... ..o

-

By Direct Recruitment
Name of Cadre and | Total number of rageile e
Grade [ Employees : 0 ST B oM
I 12 : i Sy e
|
By Promotion e
Name of Cadre and Total number of = ST St F
Grade | Employees $ b T A
i1 12 A 4 U e R
| | ‘
|
' |
!
| S
L} e e i i 4

Srgnature of Appuinting A thority ur any
other Authorised )fficer.



¢ nnexure =IV

CONSOLIDIATED ANNUAL STATEMENT SHOWINC THE REPRESENTATION OF
SC/ST AS ON FIRST JANUARY OF THE YEAR.......AND NUMB R OF
APPOINTMENTS MADE DURING THE PRECEDING CALENDAR YZAR ...

1, Name of [hv.‘; Adﬁm-ini-strative Department:

© ‘49 Name of the Appointing Authority:
3. Total No. of post as per prescribed perceniage (all cadres): RO ST AP E g STiE ]
4. Representation of ST(P)/SC/ ST(H) (ail cadres) as or. 1¥|January: TR 0 B T )

5. Number of appointments made during the preceding calgndar year ... .-

—— e

i By Direct Recruitment

Name of Cadre and Total number of S TRETE B
Grade | Employees R I S Lo
1 2 : 3 e
'.l ;
i e

By Prometien

"Name of Cadreand | Total number of e e "STH
- Grade - Employees Ea e e oA T
1 | 2 N R RS e

—

| £9.

|
|

|
|
|

Signature of Liaiso Officer
(not below the rank of De rury Seeretary)



